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1. OGmue Mo0KEHHS
1.1. Lensto nanHoro [TonoxeHHs ABISETCS 3aLUTa EPCOHANBHAIX TAHHBIX paboTHHKOB
MYHHIMTAIBHOTO OFOKETHOTO JIOLIKOIBHOTO 00pa3oBaTenbHOro yupeskaeHus «/leTckuii can Nel6
r. Beibopra» (naee paboToaTens) 0T HECAHKLIMOHMPOBAHHOTO NOCTYIIA, HEMPABOMEPHOI0 MX
HCIIONB30BAHUS HITH YTPATHI.
1.2. Hacrosutee TTonoxenue pazpaboTano Ha OCHOBaHEH cTaTell KOHCTHTYLHH P®, Tpynosoro
komekca P®, Konexca P® 00 agMMHUCTPATHBHBIX [1PABOHAPY ICHUAX, I'pasxanckoro xonekca PO,
VronosHoro komexca P®, a Takke denepanbHoro 3akona "O6 uHbOpMALUH, uH(GOpMaTH3ALUH U
3amuTe HHGOpPMaUHK" OT 27.082006 r. Ne 149.
1.3. [lepconanbHbIe JaHHBIE OTHOCATCA K KATErOpUH KOHHUAeHUMATbHOH HHpopmalun. Pexum
KOH(HIEHIMATEHOCTH TIEPCOHATBHBIX JaHHBIX CHUMACTCA B CIIyHaix 06e3NTHUHBaHUS HITH T10
HCTeUeHHH 75 JIeT cpoKa XpaHEeHH s, eClli HHOE He ONPEIE/ICHO 3aKOHOM.
1.4. Hactosmee TTonoKeHHe YTBEPIKAASTCS W BROJUTCA B ICHCTBHE PACTIOPANHTC/IBHBIM KTOM
3aBEYIONIETO U SBISETCs 00A3aTeNbHBIM L HCTIONHEHUS BCCMH pabOTHUKAMH, IMEIOITHMHE JIOCTYI
K TePCOHANBLHBIM JIaHHBIM BCeX pabOTHHKOB.
1.5. CpoK 1aHHOTO [ONoKeHus He orpanuteH. [lonoxenne JeMCTBYET 10 IPHHSATHS HOBOTO.

2. IloHsiTHE U COCTAB MEPCOHAIbLHBIX TaHHBIX
2.1. IlepconarnbHble naHHbIe paboTHIKa - HHOPMANKS, HeoOxoauMas paboTOIATENMO B CBA3H C
TPYZOBBIMH OTHOIIEHUSIMH M KACAIOMIMECS KOHKPETHOrO pabotnuka. [lon nrdopmanueii o
paBOTHUKAX TOHAMAIOTCS CBEIEHHS O QaKTax, COOBITHAX | 0BCTOATENLCTBAX KU3HH PAOOTHHKA,
[103BOJISIIOIIHE UAeHTUGULIHPOBATE €70 TMYHOCT.
2.2. B cocTaB MepcoHabHbIX IaHHEIX paOOTHHUKA BXOJAT:
- aHKeTHbIE ¥ OHOrpadHUUeCKUC TaHHBIE,
- obpasoBanue,
- CBEJICHMSI O TPYIOBOM H ODIIEM CTaKe;
- CBEJICHUS O COCTABE CEMBH;
- IACMIOPTHBIE JaHHEIE,
- CBEJIEHHS O BOHHCKOM Yy4eTe;
- ceesieHrs 0 3apaboTHOM IUIaTe COTPYAHMKA;
- CBEZIEHHA O COLMANILHBIX JTBIOTaX;
- CHIEIHATBHOCTD;
- 3aHMMaemast 10JKHOCTh;
- aJ[pec MecTa KUTENbCTBA;
- TenedoH;
- pororpadusa paboTHUKA;
- MecTo yueObl YJIEHOB CEMbH;
- coflepIKaHKe TPYAOBOrO I0r0BOPA;
- MOJUTHHHUKH ¥ KOITUE TIPHKA30B 10 JTHYHOMY COCTaBY;
- TMYHEIE JIEA U TPYIOBbIE KHIKKH PAOOTHHKOB;
- OCHOBAHHSI K IIPHKA3aM M0 JIHYHOMY COCTaBY;
- fena, CONEpIKAIITHE MATEPHAB! 110 OBBIMEHHIO KBATH(UKALIUK 1 [IEPETIO/ITOTOBKE pabOTHHKOB, UX
aTTecTallMH, CiIyeOHBIM pacciel0BaHHsIM;
- cBeIeHHs 00 OTCYTCTBHHU CYJMMOCTH;
- KOIIMY OTUETOB, HATIPABJISIEMbIE B OPraHbl CTATHCTHKH.
2.3. JIoKyMeHTEI, yKa3aHHbIE B II. 2.2. HACTOSIIEr0 [TonoXeHus, ABISIOTCS KOH(HIEHIIMAIBHBIMH,
XOTsl, YYHTEIBAS X MACCOBOCTh H €IHHOE MECTO 06pabOTKU M XPaHCHHS - COOTBETCTBYIOLIHE TPU]
OrpaHuyeHHs Ha HUX HE CTABHTCH.

3. O6paGoTka NMepCoOHANbLHBIX JAHHBIX :
3.1. [Tox 06pabOTKOM MEPCOHANBHEIX IAHHBIX Pab0THHKA IOHUMACTCS MOy HCHHE, XpaHeHue,
KOMOHHHpPOBaHHUE, epefada Wik Jirodoe IpYroe UeIoIb30BaHHe [MePCOHATBHBIX JIAHHBIX pabOTHHKA.
3.2. B memsx ofecreyeHns npas i cBo60/1 YeoBeKa H TPKIaHNnHA padoToNaTe b U €T0
TIpe/ICTABHTENH TIPH 00paboTKe MepCOHaTbHBIX MaHHBIX paboTHHKa 0043aHEl COOMONATE CIICTYIOLIHE
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o0mue TpeboBaHHS:

3.2.1. O6paboTka mepcoOHaNBHBIX JaHHBIX PA0OOTHHKA MOKET OCYIIECTBIIAThCA HCKIIOYHTENILHO B
nesx obecreyenus coOMOACHUS 3aKOHOB i HHBIX HOPMATHBHBIX [1PABOBLIX aKTOB, COACHCTBUS
pabOTHHKAM B TPy0yCTpOiicTBe, 00YIEHHH H NPOJIBIKEHUHU N0 ciryxde, oGecriedeHus JTHYHOH
fe30IacHOCTH PabOTHUKOB, KOHTPOJIS KOIHYECTBA U Ka4eCTBa BLIIOIHIEMOH paboTsl 1
obecriedeHHs COXPAHHOCTH HMYILECTBA.

3.2.2. Ipu onpenenenun o6bemMa U comepianus o6padaTeIBaeMBbIX MEPCOHATLHBIX JaHHBIX
paboTHHKA paboTonaTeNs 0JkeH pykoBojcTBoBathest KoneTuTynuelt Pocentickoi denepaniny,
TpyIOBBIM KOLEKCOM B HHBIMH (e/lepalbHBIMK 3aKOHAMH.

3.2.3. Tlony4eHne MepcOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATECS KaK [IyTeM NPEACTABICHUS HX
caMHM pabOTHUKOM, TaK ¥ IIYTEM NOIYYEHHA UX U3 HHBIX HCTOUHHKOB.

3.2.4. TlepcoHaNbHEBIE JIAHHBIE CNEAYET [I0NydaTh Y Hero camoro. Eciu rmepcoHanbHbIe 1aHHBIC
paBOTHHKA BO3MOYKHO MOJYUYUTE TOIBKO Y TPEThEH CTOPOHBIL, TO PAGOTHHK HOJDKEH OBITh YBEIOMICH
06 3TOM 3apaHee, ¥ OT HEro JOJKHO OBITh MOMy4eHO MMChMEHHOE cornacue. PaboronaTelb N0JDKeH
c00BMMTE pabOTHUKY O LENSX, TIPeIoIaraeMbIX HCTOUHHKAX H CII0CO0ax MOy IeH s
MEpPCOHANBHBIX JAHHEBIX, & TAK)KE O XapaKTepe MOUIEKALINX MOTYYeHHIO IePCOHANBHBIX TAHHEIX U
HOCNENCTBHAX OTKa3a pabOTHHUKA HaTh [TMCEMEHHOE COTJIACHE Ha HX MOIIy4YeHHUE.

3.2.5. PaBoTomatesns He MMEeT IpaBa MoIyyaTh i 00pabaThBaTh IepCOHANLHEIE JaHHbIE paDOTHHKE
0 €ro TIONHTHYECKHX, PEMTHO3HEIX i HHEIX YOIKIEHUAX ¥ YaCTHOM Ku3HH. B ciyuasx,
HETOCPe/ICTREHHO CBA3AHHBIX C BOIPOCAMH TPYNOBEIX OTHOLIEHHH, JaHHBIE O YACTHOH XKHU3HH
paBoTHHKA (HHGOPMAIHS O SKH3HELEATETbHOCTH B chepe ceMeliHbIX ObITOBEIX, INIHBIX OTHOIICHHI)
MOIYT OBITE MOSy4YeHsl 1 00paboTansl paboTonaTeieM TONBKO € €ro MHCBMEHHOTO COTJIACHsL.

3.2.6. PaBoToyaTteNns He HMeeT [IPaBo I0/Iy4aTh 1 00pabaThiBaTh [IEPCOHANBHBIE JaHHbIE pabOTHHKA
0 €ro YICHCTBE B OOIMIECTBEHHEIX 00LEANHEHHIX HIIH €0 PO COK3HOH JIEATENBLHOCTH, 38
HCKJIFOUEHHEM CJIYYaeB, TPeIyCMOTPEHHBIX (heaepalbHbIMH 3aKOHAMH.,

3.3. Mcnonp30oBanue nepcoHaIbHBIX JAHHBIX BO3MOKHO TOJNILKO B COOTBETCTBHH C LEIAMH,
ONPEIEIHBIIHNMH HX [1OJTyUEHHE.

3.3.1. llepconanbHble AaHHBIE HE MOTYT OBITH HCIIONB30BAHEI B LENAX MPHIMHECHUS
MMYIIECTBEHHOTO M MOPAILHOrO Bpea rpaxkIaHaM, 3aTpyIHeHHs pealli3alky Ipas i cBoGo
rpaknan Poccmiickoi @enepanmu. Orpanidenye npas rpakaan Poccuiickolt Oeepaliuy Ha OCHOBE
HCIIONIB30BAHUS HHPOPMAIMH 00 UX COLMATBEHOM ITPOUCXOKIEHHH, O PACOBOH, HALIMOHAITBHOM,
A3BIKOBOM, PETMTHO3HON ¥ apTHHHOH MpHHAAICKHOCTH 3alPEICHO H KapaeTCA B COOTBETCTBHH €
3aKOHOIATEIECTROM.

3.4, Tlepeiaua nepcoHALHBIX JaHHEIX PabOTHHKA BO3MOXHA TOJIBKO C COTIIacHs pabOTHHKA HITH B
CIydasx, NpsMo MPETyCMOTPEHHBIX 3aKOHOAATELCTBOM.

3.4.1. Tlpu nepenaye repcoOHANBHBIX AaHHBIX paboTHHKA paboTonATENb JOMKEH COOMIOATE
cremyromue TpeboBaHus:

- HE Co0DImaTE MepCoHaNbHEIE JaHHbIE pabOTHUKA TPEThel cTOpoHe O€3 MHCEMEHHOTO COTIIACH s
pabOTHHUKA, 33 HCKITIOYEHHEM CITy4aeB, KOrd 3T0 HEOOXO0IHMO B LENAX IIPEMYIPEKACHI YTPO3b
EH3HH U 3J0pOBEIO pabOTHHKA, a TAKIKE B CIIyYasX, YyCTAHOBJICHHBIX (DeepabHEIM 3aKOHOM;

- He co00ImAaTh IepCOHANBHBIE JaHHEIE paDOTHHKA B KOMMEPYECKHX 1IeTsIX 0e3 ero MUCbMEHHOr0
COTTIacHs;

- IIpeYIPEIUTE JTUII, MOJYYAONUIMX epPCOHATbHbIE JaHHbIe pabOTHHKA, O TOM, YTO 3TH JaHHBIC
MOTyT OLITEL HCIIONTBE30BAHE] JTUIIE B LSS, IJIsI KOTOPBIX OHH COO6HJ.€HBI, u TpEGOBaTB OT 2THX JIMI
TIOATBEPIKACHHUA TOTO, YTO 3TO HPaBHJIO CO6JHO,[I€H0. .HI/IH&, MMOJIY4arOllHue [IEPCOHATIBHBIC JaHHBIC
paboTHKKa, 00s13aHEI COONIOIATE PEXKUM CEKPETHOCTH (KOH(UIeHIMaTbHOCTH). JlaHHOE MONOKEHHE
He pacmpoCcTpaHsercs Ha OOMEeH epCOHANBHEIMY JaHHBIMH PA0OTHHKOB B IOPAZIKE, YCTAHOBIEHHOM
2&AepalIbHBIMH 3aKOHaMH,

- paspemaTh JOCTYI K IePCOHATBHBIM JaHHBIM PabOTHUKOB TOJIBKO CHELHATBHO YIIOMHOMOYECHHBIM
JHLAM, ONPeIeIeHHBIM IPUKa30M 110 OPraHH3allkH, [IPH 9TOM YKa3aHHBIE JIMIA 10/DKHEI HMETh
TIPABO I10JY4YaTh TOJIBKO TE NEPCOHAILHEBIE TaHHEIE paﬁOTHH Kd, KOTOpbIC HEOﬁXOHHMBI JIid
SBIMOTHEHHS KOHKPETHBIX (yHKIHH;

- He 3aNpalliBaTh HH(OPMALUIO O COCTOSHUH 310POBES pabOTHHKA, 33 HCKIIFOUEHHMEM TEX CBE/ICHHH,
KOTOpBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOTHEHHS paOOTHHKOM TPYI0BOH QyHKIIHH;
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- IIepeNaBaTh [ePCOHATBHEIE JAHHEIE PADOTHHKA IPECTaBHTEIIIM pabOTHUKOB B IOPSIKE,
YCTAHOBJICHHOM TDYJIOBEIM KOJIEKCOM, H OIPAHUYMBATE OTY MHPOPMALIUIO TOIBKO TEMH
[epCOHATBHBIMA JaHHBIMA PabOTHHKA, KOTOPbIE HEOOXOMMBI 7T BBITOIHCHHA YKASAHHEMH
peiCTaBUTEIAMH HX QYHKIUH.

3.4.2. Tlepeiaua ePCOHAJIBHBIX JAHHBIX OT AEPXaTeJis M €ro [peACTaBUTENEH BHEILIHEMY
OTPEOHTEIEO MOYKET JOIYCKAThCS B MUHHMAIBHBIX 00BEMaX 1 TOIBKO B LE/ISX BBIIOTHEHHIA 3ajad,
COOTBETCTBYIOIIUX 00BEKTHBHOM NpHYKHE cO0pa 9THX AAHHBIX.

3.4.3. [Ipu mepenade NepcoHANBHBIX JaHHBIX pabOTHHKA oTpeGUTENSIM (B TOM 4YHCIIE 1 B
KOMMEpUECKHX TeJAX) 38 [IPeJIeNbl Opranu3aliy paboTonaTeNh HE AOTIKEH c0o00IAaTh 9TH JaHHBIE
TpeThel CTOpoHE 6e3 MHCEMEHHOTO coryiachs pabOTHHKA, 32 HCKIFOUEHHEM CIIyHaes, KOIla 310
2e0BXOMIMO B LETSAX IPSAYIIPEAIEH s yTPO3bl JKU3HH U 310POBbIO PAOOTHHKA WK B CIIyHasX,
/CTAHOBJIEHHBIX (helepaIbHBIM 3aKOHOM.

3. Bce Mepb! KOH(U/IEHUHATEHOCTH pH cBope, 00paboTKe ¥ XpaHEHHH NEPCOHAIbHBIX HaHHBIX
paBOTHMKA PaCIpOCTPaHAIOTCS KaK Ha OYMaXKHBIE, TAK U HA SIEKTPOHHEIC (aBTOMATH3UPOBAHHBIE)
HOCHTENH HH(POPMALHH.

3.6. He nonyckaercst 0TBEYaTh HA BOIIPOCHI, CBA3AHHBIC C repeiadeii mepcoHanbHOM HH(POPMALHH 110
renedony uiH daxcy.

3.7. XpaHeHHe MepcoHaNEHBIX JaHHEX TOTDKHO POMCXOIUTE B MOPAIIKE, HCKIFOYAIOEM NX yTPaTy
774 UX HETPaBOMEPHOE HCITONIB30BaHHE.

3.8. [pu npHHATHE PEIIEHUH, 3aTPAr HBAIOIMX HHTEPECH paboTHEKa, paboToAaTe/lb HE HMEET NpaBa
SCHOBBIBATHCSA Ha MEPCOHATBHBIX AAHHBIX PABOTHHKA, MOTYUEHHBIX HCKIIOUUTENEHO B PE3Y/IBTATE
#X aBTOMAaTH3MPOBAHHON 00pabOTKH WK 3ICKTPOHHOTO MOy YCHHA. PaGoTtonarens yUUTLIBAET
“HYHEIE KAUeCTBa PabOTHUKA, ero J0GPOCOBECTHBIH U 3P ek TUBHBIA TPY L.

[

Lad

4. JIoCTYN K MEePCOHATLHBIM JAHHBIM

4.1, BHyTpeHHUH JOCTYI (IOCTYIl BHYTPH OPraHU3aLHiH).
1.1.1. TIpaBo JOCTYNa K [EPCOHAIBHBIM IaHHBIM PabOTHHKA HMEIOT:
- 3aBeIYIOUIHH;
- TIaBHBIH OyxranrTep;
- QyXTanTeD;
- 3aMecTHTENE 2aBenyiontero o BMP (cTapiiuit BOCIHTATEIb);
- 3aBeIyOLIMH XO3AHCTBOM,
- OTBETCTBEHHBIM 32 KaZIpPOBOE JICIIONPOH3BOLACTBO;
- caM pabOTHUK, HOCUTENb IAHHbIX;
- apyrue pabOTHUKHE OPraHU3AIKK [IPH BEITOIHEHUH HMH CBOUX cnyxeOHbIX 0043aHHOCTEH.
£ 1.2. [lepedess JTHI], HIMEIOLIMX JOCTYII K ePCOHATBHEIM JAHHEIM PAOOTHHKOB, OTIPE/ICIACTCH
S2CTIOPSIUTENBHBIM aKTOM 3aBCYIOIIETO.
< Z. BHemHHH JOCTYTIL.
£ 2.1. K unciry MaccoBEIX IHOTpeGHTENeH epCcOHaNBHBIX TaHHBIX BHE OPraHH3allii MOKHO OTHECTH
TOCYI2PCTBEHHBIE W HETOCY/IAPCTBEHHBIC (YHKIHOHANBHEIS CTPYKTYPBI:

=37T0TOBBIE HHCIIEKIIUH;
- TPaBOOXPAHUTENIBHEIE OPTaHbl;
- JDTaHBI CTATHCTHKH,
- CTPaxoBBIE areHTCTBA;
- SOSHKOMATHI;
- OPraHbl COLUANBHOI0 CTPaxOBAHUS

- moIpasfeleHHs MyHHIMITAIBHEIX OPraHoB YIPABICHUS.

£ 2 2. Han30pHO-KOHTPONBHEIE OPTaHEl IMEIOT JOCTYII K HH(GOPMAIIHHK TOJIBKO B chepe cBoeH
SOMICTCHIMH.

223 Opranu3aluy, B KOTOPHIE COTPYIHHK MOXKET OCYIIECTB/IATh NEPEUHCTICHIS ICHEKHBIX
“nezcTB (CTPAXOBBIE KOMITAHWH, HETOCY 1aPCTBEHHBIE IEHCHOHHBIC (OHIEI, 01ar0TBOPHTEIIBHEIE
SOrAHM3AINH, KPEJUTHEIE yUPEXIeHNU ), MOTYT MOIY4HTh JOCTYII K [IEPCOHAIBHBIM JAatHbIM

;if OTHHKA TOJIBKO B CJIy4ac €ro MHCBMEHHOTIO pas3pelIeHHus.
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4.2.4. Jlpyrue opraHu3aniy.

CBefieHns 0 pabOTAIOMEM PaGOTHUKE HITH YKE YBOJIEHHOM MOTYT OBIT MPE0CTABICHbI ApyTOH
OpraHH3aLHH TOMIBKO C IMCBMEHHOTO 3ampoca Ha 6/1aHKe OpraHu3aniiH, ¢ MPUI0KCHACM KOTHH
HOTAPHAIBHO 3aBEPEHHOTO 3asBJIEHH PaDOTHHKA.

TlepcoHaNBHBIE JAHHbIE PAOOTHHKA MOTYT GBITh MPENOCTABICHb! POACTBEHHUKAM HIIH HIICHAM ero
CeMBH TOJBKO ¢ IIHCHMEHHOTO PaspelleHus caMoro paboTHHKA.

B ciyuae passoja ObIBLIAs Cynpyra (Cymnpyr) HMEIOT Ipaso 00paTUThCs B OPraHHU3ALHIO C
THCBMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOH ILIAaThl COTPYAHEKA 6e3 ero cornacus (YK P®).

5. 3amuTa mepcoHANbBHBIX JAHHBIX
5.1. Tlog yrpo3oii HITH OMACHOCTBIO YTPATBl IEPCOHATBHBIX JAHHBIX [IOHMMASTCS CIMHHTHOC HIH
$OMIIIEKCHOE, PEaTbHOE HIIH TOTEHIMANBHOS, AKTHBHOE MM MTACCHBHOE MPOSABICHHC
370YMBIIUICHHEIX BO3MOKHOCTEH BHEITHUX W BHYTPEHHHX HCTOYHMKOB yrpo3bl CO3/ABATE
=2671aroNPHATHBIE COOBITHS, OKA3bIBATH 1eCTA0MITH3HPYIOIEe BO3JEHCTBIE Ha 3ALIMILAEMYO
#HEOOPMANHIO.
5.2. Puck yrpo3sl ro0bIM HHGOPMALHOHHBIM PECYpeam Co3ar0T cTUXHitHbIE DeaCcTBHA,
SXCTpEMATBHEIE CHTYAIIHH, TePPOPUCTHUECKHE NEHCTBUS, ABAPHH TCXHHICCKUX CPE/CTE 1 JTUHUI
<3431, Jpyrie OGBEKTHBHEIE 0GCTOATEIBCTRA, 8 TAKKE 3AHHTEPECOBAHHEIE M HE3AUHTCPECOBARHRIC B
03HMKHOBEHHH YIDO3EI JIHIA.
3. 3amKTa MepCOHATBHEIX JaHHBIX IPEICTaBIAET COOOM KECTKO periaMeHTHPOBAHHBIH H
SEHAMIYECKH-TEXHOIOTHUECKHIT TIpoLece, IpedyIpekIaloNii HapyIIeHHe N0CTYIHOCTH,
1eTOCTHOCTH, IOCTOBEPHOCTH M KOH(QHICHIMATEHOCTH TIEPCOHANBHBIX NAHHBIX ¥ B KOHEIHOM CHCTC
SSecIeyHBAIOIIMY TOCTATOUHO HAIEKHYIO 6e301acHOCTh HH(OpMALHH B IIporecce YIIPaBIEeHUECKOU
¥ IPOM3BOJICTBEHHOM eATeNbHOCTH padoToNaTeNs.
5.4 3aupTa MepCOHATbHBIX JAHHBIX PaOOTHHKA OT HEPABOMEPHOrO HX HCMOIL30BAHH HILH yTpaThl
~omkHa 6ITE 0Oecneuena paboTojaTeNIeM 3a CYET ero CPECTB B NOPAIKE, YCTaHOBICHHOM
HenepaibHbIME 3aKOHAMH.
. "BuyTpeHHs4 3aImTa".
1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOTO HOCTYMNA K NEPCOHATIBHBIM AaHHbBIM
ZBISIETCA, KaK MIPABUIIO, Tlepconal, paboTaromui ¢ JOKyMEHTaMU U fazamu TaHHEIX. PermaMmeHTains
Z0CTyNa nepcoHala K KOHQUIEHIMANTBHBIM CBEACHHAM, JOKYMEHTAM H 6a3aM JAHHBIX BXOJHUT B
23C710 OCHOBHBIX HATNPARNEHH OPraHH3allMOHHOM 3alMThl MHQOPMaLKH i PSAHasHadeHa A
A3TpAHHUEHHS MOTHOMOYHH MLy PYKOBOJUTEISIMHU H CTICUHATUCTAMI Opranu3aliin.
3.2, Jlnst obecreYeHHH BHYTPEHHEH 3alUThl ISPCOHAIBHBIX aHHBIX paboTHUKOB HEOOXOLMMO
00TI0NATh PALL MEp:
- OrpaHHuYeHue U PErNIAMEHTAIS COCTaBa pabOTHHKOB, QYHKLHOHATBHBIC 00A3aHHOCTH KOTOPBIX
TpedVIOT KOHQHACHIMAIBHBIX 3HAHHUI;
- cTporoe u3buparebHoe ¥ 000CHOBAHHOS PacTIpe/ie/IeHUE OKyMEHTOR H uH(OpMaLUH MEKILY
2200THHKAMHU,

S
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- P2UHOHANBHOE pasMeleHHe pabounx MecT paGOTHHUKOB, TPH KOTOPOM HCKITFOANIOCE OBl

JSCKOHTPOJBHOE HCIIOIB30BaHUE sauMuaeMoi HHGopMaruHm;

:aEne pabOTHHKOM TPpeGOBaHHH HOPMATHBHO-METOIHYECKUX IOKYMEHTOB 110 3alATE

DOpMAIHK U COXPAHEHUH TAHHBL,

- =a7Hune HeOOXOMMMBIX YCITIOBHIT B MOMEIIEHHH At paboTel ¢ KOHQHUICHIHAIBHEIMH JOKYMCHTaMH
S23aMH JaHHBIX;

- ompelerieHue | perfiaMeHTalus cocTaBa pabOTHUKOB, HMEIOLIKX [TPaBO JIOCTYTIA (Bxoma) B

ToMSIIeHHE, B KOTOPOM HaXOIMTCS BEIYMCIUTENBHAS TEXHUKA,

- OpraEH3anys MOPANKA YHHITOKEHHS HHOPMALHH;

- c2023peMeHHOE BRISIBICHHE HapylleHus TpeOOBaHUH pa3pelIuTEbHOA CHCTEMBI I0CTYIA

IKAMH;

- A

Wy
=

nETaTeIbHAS W PAa3bACHATENbHAs padoTa ¢ pabOTHHKAMHE 110 MPEIYNPEXIEHNIO YTPAThl HEHHBIX
awit ipH paboTe ¢ KOHQHISHIHATBHEIMA JOKYMEHTAMH;
- == JOTYCKACTCs BBLIAda THYHBIX e/l pabOTHHKOB Ha padouHe MecTa. JIMuHbIE [€71a MOryT




CITy9asx, TI0 MHCBMEHHOMY Pa3pelIeHHIO 3aBe/yIOIero (HanpiMep, IpH MOAr0TOBKE MaTepHaloB
1714 aTTecTaliy paboTHHKA).,

5.5.3. 3amumTa MepCcoHANbHBIX NaHHBIX PAOOTHUKOB Ha 3IE€KTPOHHBIX HOCHTEIIAX.

Bee MAmKH, COAEpIKaIIMe MePCOHAIBHbIE JaHHbIE paGOTHHIKA, A0JDKHEI OBITH 3AIIHIIEHE! IAPOIEM.
3.6. "Bremnss 3ammTa’.

3.6.1. Jlnst 3ammThl KOHGHACHIMATBHOR HHPOPMAIHK CO3JAI0TCA NENIEHANPABICHHEIC
#e61arOTIPUSITHBIE YCIIOBUS M TPYAHOIPEOOTMMBIE IPENATCTBHA IS JIHLA, [IBITAIOIET0CA
COBepUINTH HECAHKIIMOHUPOBAHHBIA JIOCTYTI ¥ OBJIa/IeHHE HH(OPMALHEH. [1enbio U pe3ynpTaToM
ZecaHKIHOHAPOBAHHOTO JOCTYIIA K HH(POPMAIMOHHBIM PECYPCam MOXKET OBITh He TONBKO OBIALCHHE
“IeHHBIMH CBEIEHHSIMHE U HX HCIIONL30BAHUE, HO B HX BHJIOM3MEHEHHE, YHUUTOKEHHE, BHCCCHHE
=mpyca, noaMena, GarbchQuKalns conepKaHusd PEKBU3MTOB JOKYMEHTA 1 JIp.

3.6.2. [To TOCTOPOHHKM JIHIIOM IOHHMAETCs JII0D0€e UL, HE HMEIOIIEE HEMOCPENCTBECHHOTO
STEOmIeHNs K IESTENEHOCTH paboToaaTesl, TOCETHTENH, PAOOTHUKY JPYTHX OPraHH3alHOHHEIX
crpvxTyp. [TOCTOPOHHHME JIML@ He JOJIKHBI 3HATH PacTipefenenue QyHKiui, paboure IpOLECCHI,
~eXHOTOTHIO COCTABJIEHHS, 0()OPMIICHHS, BE/IEHHS H XPAHEHHS TOKYMEHTOB, €7 H PabodHX
MaATSpHATI0B pabOTHHKOB.

2. TT1s obecriedeHus BHEIIHEH 3aIIHTE] NepCOHAIBHBIX JAHHEIX PAOOTHUKOB HEOOXOAUMO
S003:01aTh pAldl Mep:

- TODSI0K TIPHEMa, YUETa U KOHTPOJIS AeSTEIbHOCTH TIOCETHTENeH;

:TPOIBHO - IIPOIYCKHOM PeXXUM OpraHu3alum;

SEeCKHE CPeACTBA OXPaHbl, CHTHATH3AIHH;

0% OXPaHBl TEPPUTOPUH, 31aHUH, IOMEIICHHH, TPAHCIIOPTHBIX CPEICTB;

SsamuEg K 3aluTe MHOOPMALMH IPH HHTEPBBIOMPORAHUU U COOECENOBAHMIAX.

TwTia. CBA3AHHDIE C ONyYeHHeM, 06pabOTKON H 3aIHTOM MePCOHANBHEIX JAHHBIX, 00S3aHbI
~o=meaTs 00S3aTENBCTBO O HEPasTIIAlIeHHH TTEPCOHABHBIX TaHHBIX PaOOTHHKOB.

3 & Tlo 503MOKHOCTH [EPCOHANBHBIE JAHHBIE 00E3/IMYHBAIOTCS.

5 5 Epoae Mep 3allUThl MePCOHANBHBIX TaHHBIX, YCTAHOBICHHBIX 3aKOHOAATCILCTBOM,
safoTozaTen, pabOTHHKH H HX IIPEICTABHTENH MOTYT BEIpabaThiBaTh COBMECTHBIC MEPBI 3AIIHTLI
DCOHATHHEIX TaHHBIX pa00OTHUKOB.

'
|
.

b

6. IlpaBa u o0n3anHOCTH paboTHHKA

SOTHHKH JTOKHBI OBITH O3HAKOMIIEHEI O] PACIIUCKY ¢ TOKYMEHTaMH OpTraHH3aluH,
\ CTaHABIMBAIONIEME MOPSAIOK 00paboTKH MepCOHANBHBIX JAHHBIX PAOOTHUKOB, & TAKKE 00 ux

- Tpe50BaTh HCKITIOUEHHUS HITH HCIPABJIEHIS HEBEPHBIX HIIH HETIOJHBIX TIEPCOHATBHBIX NAHHBIX;
== c=0001HBIM OecrmaTHRIR JOCTYI K CBOMM IIEPCOHANBHBIM JaHHBIM, BKIFOTasd [IpaBo Ha
2o Tv=sHEe KOMHH mo00i 3anucH, cojiepiKallell epCOHAIbHBIE NaHHbIC,

- “=ocozaTlbHBIE TaHHBIE OLEHOYHOTO XapaKkTepa A0TOMHUTD 3aABJICHHEM, BRIPAKAIOIIHM €0
LOCCTESHHVIO TOUKY 3PEHUS,

- JmpexensThH CBOUX MPEACTABMTENEH IS 32U THl CBOMX IIEPCOHANTBHBIX IAHHBIX,

OXD2HCHHC H 3alllMTY CBOSH JIMIHOHW H ceMeHHOW TaliHEL.

200THEK 00s3aH:

= EEPCIaBaTh pa60T0:1aTemo HIIH €r0 MPENCTABHTEIIH0 KOMILJIEKC JOCTOBEPHBIX,

" MSHTHDOBAHHEIX IIEPCOHATEHAIX JIAHHBIX, COCTAB KOTOPBIX yCTAHOBJICH TpynoBeIM KOZEKCOM
;"‘&
- sacezoevenHO coodmars paboTo1aTero 00 H3MEHEHHH CBOMX I1€PCOHATBHBIX NAHHBIX.
B> Pa 1XH CTaBAT paboToaaressi B H3BECTHOCTE 00 H3MEHEHUH haMHIHK, HIMEHH, OTYECTBA,
BeTE: DOWISHES, YTO [OIYH2eT OTPakeHHe B TPYI0BOH KHIKKE Ha OCHOBAHUH IPECTAB/ICHHBIX
sosvwesTos. [Ips HeOOXOIHMOCTHE H3MEHAIOTCA JaHHbIE 00 00pa3oBaHHH, npodeccu,

@
(4%

HHH KBEJH@HKEHHOHHOﬁ KaTeropHuu.



T OTBeTCTBeHHDCTb 32 pasrnamenye KOHdJuﬂeHuua.anoii
nmbopmamm, CBSIZAHHOI ¢ MePCOHANLHEIM NaHHBIMHK

7L Hepconansyag OTBETICTBEHHOCTE - 0110 3 [IIABHLIX TpeGoBanmuii Opranuzanmuy
QJ_VHKHHOHHPOBHHHH CHCTEMEI 3aIuTh [epCoHanBHOlM HH(OpMarmy i obs3aTernsHoe YCIIOBHe
odecnevenng sbdexTHBHOCTH 5104 CHCTEMBL.
7.2, HOpumrgeckye U Qusugeckyue JIULA, B COOTBETCTBUY co CBOHMH MTOJTHOMOYH MY BIIaJICIO e
HEQOpManweit o FPAXIAHAX, MONyyaronme & HCHOIB3yIoMHeE ee, HECYT OTBeTCTReHHOCT, B
COOTBETCTBAY ¢ 3aKOHOIATeNLCTROM Poccuitekoii Deneparnm 3 HapyineHue pexmma 3alIUTE],
00pabotku g 1I0psiika Hemons30Bayyy 9TOH UHBOPMaL Y.
3. Pyvxosomurens, PEPCIIaroIHi nocTyn paboTHuka K KOH(bHﬂeHL[H&HBHDMy OKYMEHTY, Heceq
*ILEVIO OTBETCTBEeHHOCTY, 38 JaHHO€ paspermenye,
T4 K P200THEK OpraHu3anuy, NOMyyaromuii mys paboTer KOHbH IeHIM AL HE i JOKYMEHT,

BSCCT cmmoIETVIo OTBCTCTBEHHOCTS 33 COXPaHHOCTB HoCHTe ] I KOHGUIeHIanEHOCT,
ESQOrTaesey

75 ama_ng: YHEHHE, obpaboTtky u 3alUTy
DR s AMHHHCTpaTHBHYTO, TpaskaHcko-
THECETY E1x benepaneupmvy 3aKOHaMy

731 3 mency PaboTHIKOM 110 erg BHHE BO310MeHH I
= =2T0 Ofgean Nopsixa paGoTer co CBEICHHAMY
%’.&EOFO Xap HMEHSTE OpenycMoTpernpe Tpymnorsng
SoENTov o

732 Boxamoc KOTOPBIX BXOmuT Benenne HCPCOHANLHEIX nagypx
PeloTEwEs 0fa3ar BOIMOXHOCTE 03HakoMmenyy C AOKYMEHTaMy i
e A b, €CJIM MHOE He
EOeoTpex coOpaHnkIx B YCTaHOBIerHOM
WP 30xVMeHTOR, O€ IpeROCTaBIEH e Takyx AOKYMEHTOB WiTH unok

E=Popaeaney 5 o i Ty C) 160 npenocrapneyue HETIOMHOH wy

s = CocTaBasrOmyI0 CIyxKedHyr0 Taiiny, 06s3ans BO3MECTHTE IpHUHHenE e VObITER,
e I o ods3ann0CTE BO31araercs g ga padoTHuKOB,
234 ¥Yrones.. OTESICTBEHHOCTE 33 HapyleHne HEIIPHKOCHOBeHHOCTY TACTHOH JKH3HH (B Ton
_— e co0Hpanyne wy PacripocTpanenue crenenyis o HACTHON JU3Hy JInma,
D INYEVIO oy CeMelHyo Tainy, 6e3 ero cormnacus), HelIpaBOMepurri JOCTVH K

*= I=ETSIRHOCTH Opranop TOCynapcTBenHo BracTy OpraHu3anuii o cOopy u
SEPCOEETL RN TaHnn MOKET OBITE yeTaHOREHA B CyaebHOM mopsixe.






